dnltem number.

Consider each p1le in order and arrange dn sequence .":
by~past1ng up on‘ & plece of paper. . Sequence should be
des;gned to include: useful information and leave out .
n-pertinent material at:that point. o
When pll material” is pasted up, a typlstnpart1c1pating
~the ‘group should type-x -The. typist. o
should be free to add or. ‘change material as they go. so
‘that the work will proceed more quickly and yet stlll*“
'be'subject to” group con501enceness after;
Note-' While the group dlscu551on ‘of the |
‘ﬁxmpn:tant “The: porcedure of clipping a
s‘mechanlcal and too ‘much’. dlSCUSSth at ti

omission
*iS..,OrlgLnal Outllne 5 - R N
. 'Make sure the materxal separates into Introductlon, Body,r

5*10605'~'_f-'n" " and Summation. -Sometimes a paragraph can be moved 1nto
. ﬁ%(ye TN -a more approplate setting in the material.
D S \ Flow feading: ~All members hold copies of the. mntorxal
- Someone rapidly reads the material with no interruptions

while the other member s mark there copies for esfrers. 2:
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satisfied. ~The’ .order_of ‘prior
~team ‘is. paragraphs,-v nkte

UJQ;and flnlshlng ‘touche

_ ding“process
‘ the larger group c.'sc1ence is: satisfied :
‘has - shown ‘that -a large ely
“the geds and. v1ew N.A. as a whole:
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a Lyplst partlclpatmg in’ the group s
should type it up qulckly ?~The typist should be free to add or change
‘material as they go so that the work will proceed more qulckly and
yet Stlll be sub]ect to group cons 1enc,eness after typmg
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